GIFT AID DECLARATION

BR/________/________)

FOR OFFICE USE ONLY

PARISH: St Augustine of Canterbury, Springfield

I,





(SURNAME)
(CHRISTIAN NAMES)
(TITLE)

Address








Post Code


Telephone No.


e-mail address


want my parish to treat all donations I have made since 6th April 2000 and all donations I make hereafter to be Gift Aid donations, and for the charity to reclaim the tax thereon until I notify you otherwise.  (See notes overleaf)

I note and agree that my details may be stored on computer for the purposes of administering the Gift Aid scheme.

Signature


Date


(For Parish Use)
ENV/PIN NO:


The Brentwood Diocesan Trust - registered Charity Number 234092


GUIDE NOTES

1. Donors must be taxpayers who pay an amount of income tax, or capital gains tax equal to the amount of tax reclaimed by the charity on the donations in each tax year.  The tax figures will be advised to you.

2. If you pay tax at the HIGHER RATE you can personally claim further tax relief on the difference between the basic and higher tax rates in your annual Self-Assessment tax return or by writing to your tax office.

3. Donors may at any time cancel their declaration effective from the date of notification or such later date as may be specified.

4. Please note that you may make a declaration, or an amendment, over the phone in addition to a paper declaration.  A copy of your declaration will be sent to you as confirmation.  Donors may withdraw an oral declaration retrospectively within a period of 30 days after a copy of the declaration is sent to them.

5. Please advise of any change of name or address in the future.

PERSONAL IDENTIFICATION NUMBER

· The Gift Aid measures, introduced from April 2000, include all donations, e.g. the regular weekly offertory giving plus all other regular or one-off donations.
· Reclaiming tax will require a record to be maintained to identify a donor with each donation made.  Unidentified donations cannot be accounted for.
· For this purpose all members of the Gift Aid scheme will be given their own personal identification number.  Please quote that number on all donations  - we cannot reclaim the tax unless we can identify and record the Gift Aid scheme member who made the donation. 
· The number will be marked upon the printed envelopes that you will be supplied with.  Blank envelopes or the all-purpose envelopes at the back of the church can also be used if you write your number on the outside of the envelope or your name and address and mark it "Gift Aid".
· Using a number will ensure the privacy of a parishioner with the donation.

IF YOU WISH TO CHANGE TO PAYMENT BY STANDING ORDER, PLEASE CONTACT YOUR GIFT AID ORGANISER.

